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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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DWR POSITION NUMBER 

      

SAP POSITION NUMBER 
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APPOINTEE 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 12
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Curtis Green
	SUPERVISOR'S CLASS: CHIEF HEP OPERATOR
	personnel analyst: Andrea Riley for DA
	personnel date: 5/1/2012
	PERCENT OF TIME: 40%
	activity: POSITION SUMMARYUnder supervision of the Chief Hydroelectric Plant (HEP) Operator and lead and guidance of the Senior HEP Operator, employee must have a thorough knowledge of the functional characteristics and locations of main and auxiliary equipment as required. May perform administrative tasks in SAP such as time reports, program reports, requisitioning, work order notifications and other SAP functions.   Provides support to the Planner/Scheduler function.  Duties include, but are not limited to:ESSENTIAL FUNCTIONSThis position is permanent, full time, with a minimum 40-hour workweek and requires that the incumbent work cooperatively with others, adjust priorities based on operational needs, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are:Operates pumps, generators, and associated auxiliary equipment; aqueduct facilities, reservoirs and turnouts from plants, control centers and remote sites either directly or by use of remote control systems; monitors or operates a digital process control system for optimization of individual plant or system wide optimization.  Performs high and low voltage switching within an operating zone.  Maintains log records of operations and readings; implements power, water and pumping schedules and makes power and water calculations as required.  Incorrect decisions or failure to take proper action when required may result in poor system performance, loss of revenue, cause danger to life, loss of property, and prestige to the Department.  
	classification: Hydroelectric Plant Operator  
	appointee: VACANT
	dwr position number: 9630-6463-X8X
	sap personnel no: 
	sap position number: 50001800
	division: SFD/OPERATIONS BRANCH/PLANT OPERATION
	mcr: 1
	percent2: 35%15%10%
	activity2: Prepares and places clearance tags, verifies protection and issues clearance; is familiar with standing operating orders and operating safety procedures in order to take prompt and appropriate action to meet any plant or division operating emergency.  Maintains communications with the Area Control Center and Sacramento dispatcher in emergency or on request.  Incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas.Maintains an assigned cleaning station. Carries out specific duties or miscellaneous assignments as directed by the Senior or Chief Operator such as directly assisting or controlling division-wide operation, inspection of semi-attended plants or aqueduct and reservoir facilities.  May be required to perform minor maintenance: i.e., revamp fixtures that are easily accessible; maintain station batteries, check specific gravity, add water and clean; adjust pump packing, as necessary; install and remove stop logs; run complete water test at water treatment plants; maintain unit oil systems; perform minor PMPs; maintain indicating lamps on all plant equipment; blow down air receivers to remove moisture on all air compressor systems.Assists in providing training to Hydroelectric Plant Apprentices in the manual and remote operation of plants and facilities.SPECIAL REQUIREMENTSThis position has frequent access to areas designated as containing critical cyber assets in accordance with North American Electric Reliability Corporation (NERC) reliability standards and therefore a satisfactory criminal background check is required prior to appointment and at least every 7 years thereafter.Ability to open/close tight valves; operate/move rack in breakers; ascend/descend stairs; open stuck valves; move breakers into cubicles; climb ladders and stairs and climb onto large valves; move a minimum of 50 lbs.; open valves with approximately 50 lbs. force against 250-psi pressure; switch and turn valves in emergency.This is a sensitive position and subject to substance testing as defined in the Department of Personnel Administration Substance Abuse Policy.In compliance with State Water Project regulations, the incumbent is required to attend the Division's OP-2 class and be certified as a worker and/or switch person, Incumbent will be required to work rotating shifts with varying days off and overtime may be required, based on work needs.  
	percent 3: 
	activity3: This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in theIncident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.Must be able to operate computers and learn/know appropriate programs.Must have a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas within the field division is necessary to perform the requirements of this position.
	supervisor name: Curtis Green
	employee name: VACANT


